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APPLICATION FOR A SMALL GRANT

The Baillie Fund Small Grants program provides grants of $250 to $1000 to individuals or non-profit groups for volunteer-based projects that promote the overall goals and objectives of the Baillie Fund. Matching cash or in-kind contributions are not required.

INSTRUCTIONS: Read the “Baillie Fund Application Guidelines” before completing this form. Applications should follow the recommended format and be a maximum of 6 pages. Answer all questions (adjust spacing of each section as needed). Electronic applications (in .PDF, .RTF, or Microsoft Word format) are encouraged. Completed applications should be sent to the Baillie Fund Secretary by email at acoughlan@birdscanada.org, or by post to Andrew P. Coughlan, Birds Canada / Oiseaux Canada, 801-1550, avenue d'Estimauville, Québec (Québec)  G1J 0C3. Faxed applications are not acceptable. If you do not receive a confirmation of receipt within one working day of submitting your application by email, please contact the Secretary, toll free, on 1-866-518-0212. The deadline for receipt of Small Grant applications is January 15. Grant decisions are announced in March.

SECTION 1. ADDRESS AND CONTACT INFORMATION

	Name of Applicant:
	

	Street Address:
	
	P.O. Box:
	

	City:
	
	Province:
	

	Postal Code:
	
	
	

	Telephone:
	
	Fax:
	

	Email:
	
	Website:
	

	If applicant is an organization, provide contact information for the person responsible for the application:

	Contact Person’s Name:
	

	Telephone:
	
	Email:
	

	Street Address:
	
	P.O. Box:
	

	City:
	
	Province
	

	Postal Code:
	
	
	


SECTION 2. PROJECT INFORMATION
	Project Title:



	Project Duration:
	Start Date:
	Completion Date:

	Total Amount Requested from the Baillie Fund:
	

	Have you been employed on or received any other financial support (grant, contract, etc.) for any ornithological work or project in the past five years? Yes/No: 

	If yes, indicate the nature and extent of the support:




SECTION 3. PROJECT PROPOSAL

Focus largely on what would be achieved if a grant is awarded. Many proposals seek funding for special undertakings within a larger project, often ongoing. By all means provide context for the request, but keep in mind that Baillie awards support specific projects rather than programs as a whole.

	Objectives:  Concisely state the aims of this project (i.e., the objectives which a grant, if awarded, will help to achieve).



	Introduction and/or background information. Give reasons for undertaking the project and evidence supporting likely success (e.g., preparatory work already completed, relevant experience, etc.).


	General Plan and Procedures. Outline your methods for attaining the stated objectives in as much detail as possible. Include a step-by-step description of tasks to be undertaken and a timetable for their completion.




SECTION 4. BUDGET SUMMARY

If request is to fund one aspect of larger project, the first column should be for the project as a whole.
	
	Total for Project¹
	Amount Requested²

	Equipment
	
	

	Materials and supplies
	
	

	Travel³
	
	

	Living Expenses4
	
	

	Other (please specify)
	
	

	Total
	$
	$5

	Notes

1. Budget for the project is the overall budget for this project for the period covered by this grant.

2. Amount requested from the James L. Baillie Memorial Fund.

3. Mileage costs will only be paid if the need is fully justified. Rate claimed must not exceed $0.45/km and the overall amount claimed should not exceed 25% of the grant request. See Guidelines for exceptions. 

4. Living expenses should not exceed 25% of the grant request. Per diem claims for food and lodging should not exceed $35.00/day per person. See Guidelines for exceptions.
5. Total amount requested must be the same as stated in Section 2.

	Provide details of all proposed expenditures from a Baillie Fund award (e.g., estimated cost of each item of equipment, details and justification of proposed trips included under travel, basis for estimation of living expenditures, etc.).



SECTION 5. PROJECT PERSONNEL

	Give names, qualifications and relevant experience of project leader(s) and any other key personnel.



	How many volunteers will be involved in the project and what role will they play? Will a Baillie Fund grant support volunteer involvement in the project?



	Will paid staff be involved in the project? If so, give names and/or position titles and describe what they will do.   




SECTION 6. ADDITIONAL INFORMATION

	How did you hear about the Baillie Fund?

	

	Do you participate in the Great Canadian Birdathon?

	

	How does this project further the objectives of the James L. Baillie Memorial Fund? (See Application Guidelines).



	If you have received a grant from the Baillie Fund in the past, provide a brief summary report and explain how that contribution furthered the Baillie Fund’s objectives.  



	Use this space to include letters of support or any other information you wish to present in support of your application. Note that the entire application should be no more than 6 pages.
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